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APPLICATION GUIDELINES

FOR AN ERS SCHOOL COURSE
Return completed application forms to the ERS School at school@ersnet.org, with the External Activities Director, Dr Gilbert Massard (Gilbert.Massard@chru-strasbourg.fr), in copy.

ERS School Courses
Aim

· To provide up-to-date information on the daily practice of pneumologists, respiratory scientists and healthcare professionals, in order to improve their knowledge- and skill -base, and, ultimately, to improve the overall quality of patient care.

Content

· Introduction of basic concepts and state-of-the-art developments rather than scientific work in progress.

· Organisers must provide dedicated educational information as well as the opportunity for participants to discuss course topics with the experts.

Structure

· 2.5–3 days in length.
· Target audience of 60–200 participants.
· All material used should be aimed at a general audience.
· A variety of educational formats should be used with a large part of the programme devoted to discussion and interaction. 
Application

· Submission deadlines are March 1 and October 1.
· Completed applications must be submitted at least 18 months prior to the proposed start date.
· Each submission should include:

·  a completed application form

·  full day-by-day programme 
· if the proposed venue is an institution, the ERS office requires written confirmation from the institution to ensure suitability and availability.
Selection Procedure
Completed applications are submitted to the ERS School Committee for recognition, review and approval. Each submission is peer-reviewed by independent reviewers, who can be suggested by the organisers.

Organisation
Format

· Courses must be interactive and include a variety of teaching formats (e.g. lectures, small group sessions, hands-on sessions, case presentations, poster sessions, debates). 

Organising Committee

· Should consist of up to 3 organisers; ALL experts in the field.

· Responsible for designing the scientific programme of the course.

· Should suggest 2 potential reviewers for their application.

Faculty

· Maximum of 7 in addition to the organisers.

· All chosen by the organisers.

· Must all complete faculty disclosure forms declaring any potential conflicts of interest. 
· Each speaker should have more than one presentation or lecture per course.
· Speakers are requested to attend the whole course, to enable interaction between the faculty and participants.
ERS School Committee

· The Committee reviews all course proposals and gives final approval for the course.

· The location and exact dates of the course will be decided by the ERS School, taking account of the suggestions made by the organisers. 

ERS School

· Covers the cost of travel and accommodation for the speakers and organisers.

· A total of €300 will be paid to those speakers who provide educational material for the participants by the defined deadline (handouts etc.).

· Provides all the necessary assistance for the course, such as arranging conference calls, to enable you to discuss the details of the course.

· Gives full support to the organisers for all the logistics for the course (hotels, conference venue, catering, transportation).

· Invites the speakers and takes care of their travel and hotel arrangements.

· Prepares all the educational material for the participants.

· Is responsible for the budget, the promotion and registration for the courses.

Industry
· The ERS does not allow sponsoring via exhibitions at the course or satellite symposia.

· Some Courses may require the loan of equipment from manufacturers for practical demonstrations. In these circumstances, the manufacturer is allowed to be present during the course to demonstrate how to use the equipment. This may often be essential if the equipment is the latest model which the teachers may not be familiar with. It is the responsibility of the course organiser to make the necessary arrangements for the loan of the equipment. However, the ERS office should be kept fully informed and the arrangements need to be approved by the ERS School before the course is finally approved. In these circumstances, it is particularly important that the faculty and the organisers complete the conflict of interest statements.
Financial support: bursaries
· A number of bursaries (FULL: covering travel, accommodation and registration fee or FREE REG with free registration only) are available to selected applicants under 40 years of age from countries with economies in transition.

· Selection from the pool of applicants will be made by the organising committee based on the submission of a CV and a one-page personal statement explaining how the applicant would apply the knowledge gained from the course.

Budget
· The budget for each course is fixed at €35’000. This includes the following expenses:


Travel and hotel costs for the faculty, staff and bursaries


Renting of conference room(s) + AV equipment


Promotion and printed material


Preparation of handouts

Catering (lunches, coffee breaks, welcome cocktail for all participants) Faculty dinner

· In order to balance the budget, a minimum of 60 participants are required per course.

Repetition of the course:

· If the proposal is the repeat of a previous course, organisers are requested to take into consideration the feedback from the original course and set out the changes made in response to the feedback.

· The decision of the ERS School will be based on the evaluations from the first course and the changes made to the course programme.

APPLICATION FORM

Course title: 


ERS Assembly/Group: 


Organising Committee: (≤3)
	Name
	Address
	

	
	
	Tel:

Fax:

E-mail: 

	
	
	Tel:

Fax:

E-mail:

	
	
	Tel:

Fax:

E-mail:


Faculty: (x7)
	Name
	Address
	

	
	
	Tel:

Fax:

E-mail:

	
	
	Tel:

Fax:

E-mail:

	
	
	Tel:

Fax:

E-mail:

	
	
	Tel:

Fax: 

E-mail:

	
	
	Tel:

Fax:

E-mail:

	
	
	Tel:

Fax:

E-mail:

	
	
	Tel:

Fax: 

E-mail:


Educational aims: (Describe what knowledge the audience will gain by attending the course)

____________


____________


____________


Topics: (List the main topics that will be discussed)
____________


____________


____________


Target audience: (List the persons who will be interested e.g. Clinicians, Surgeons, Trainees etc.)
____________


____________


____________


Format: (List the different activities e.g. lectures, workshops, hands-on, case presentations etc)
____________


____________


____________


Following this course, participants will be able to…: (Describe the expected outcome and potential impact in practice after the course)

____________


____________


____________


Are participant numbers limited due to the format of the course? 

(Yes   ( No  

If Yes, to how many participants? __________________________________
Suggested dates and venue: (Institutions are preferred. Where no institution is proposed, the ERS School retains the right to determine the location of the course)

In addition to the main conference room, how many parallel rooms are needed: 

(1   (2   (3   (4
Special comments/requests: 
________________________
Proposed reviewers:

Name 1: 
 e-mail: 

Name 2: 
 e-mail: 

Programme:

Please provide a full day by day programme below.

Course repetition:

Has the course been run before? 
(Yes (If yes, please answer the following 2 questions)
( No

1. Based on the feedback from the participants and speakers involved in the first course, please summarise how this new proposal has been changed to respond to these suggestions.


​​​​​​​​​​​​​​​​​​​



​​​​​​​​​​​​​​​​​​​



​​​​​​​​​​​​​​​​​​​



​​​​​​​​​​​​​​​​​​​


2. Based on the comments from the participants of the first course, have there been any changes in the faculty?

It is furthermore agreed that any statement or other official communication in the name of the 
Society or of the ERS School Course shall be submitted for prior approval by the ERS School Committee.


​​​​​​​​​​​​​​​​​​​



​​​​​​​​​​​​​​​​​​​



​​​​​​​​​​​​​​​​​​​



​​​​​​​​​​​​​​​​​​​


Initiator of the course

Name: ________________________________

Signature: ____________________________                                Date: ________________


ERS School Course on
 “_____________________________”
· Include full day by day schedule (times, presentations, speakers, breaks etc.). Times and sessions below are an example.
· Include 1-4 sessions per day.
· Approx. 4–6 presentations per session is suggested.
· Include time for coffee breaks (morning and afternoon) and lunches.
· Remember time for discussion/queries after each talk.
· Any sessions in parallel (workshops, demos…) should be highlighted.
	Day 1: Day_____, Date ____________

	
	

	
	Registration

	
	

	
	Session I - 


	09:00 – 09:15
	

	09:15 – 09:45
	

	09:45– 10:15
	

	
	

	10:15 – 10:30
	Coffee Break

	
	

	10:30 – 11:30
	

	11:30 – 12.00
	

	
	

	12.00 – 13.00
	Lunch

	
	

	
	Session II – Practical/workshops


	13:00 – 13:30
	

	13:30 – 14:00
	

	14:00 – 14:30
	

	
	

	14:30 – 15:00
	Coffee Break

	
	

	
	Session III - Practical/workshops 

	15:00 – 15:30
	

	15:30 – 16:00
	

	16:00 – 16:30
	

	16:30 – 17:00
	

	
	

	
	

	
	


	Day 2: Day_____, Date ____________

	
	

	
	Session IV - 

	09:00 – 09:30
	

	09:30 – 10:00
	

	10:00 – 10:30
	

	
	

	10:30 – 10:45
	Coffee Break

	
	

	10:45 – 12:00
	

	
	

	12.00 – 13.30
	Lunch

	
	

	
	

	
	

	
	Session V - Practical/workshops 

	13:30 – 14:15
	

	14:15 – 15:00
	

	15:00 – 15:45
	

	15:45 – 16:30
	

	
	


	Day 3: Day______, Date___________ 

	
	

	
	Session VI - 

	09:00 – 09:20
	

	09:20 – 09:40
	

	09:40 – 10:30
	

	
	

	10:30 – 11:00
	Coffee Break


	
	Session VII – 



	11:00 – 11:30
	

	11:30 – 12:00
	

	
	

	12:00 – 13:00
	Lunch

	
	

	
	Session VIII – Practical/Interactive session

	13:00 – 13:30
	

	13:30 – 14:00
	

	14:00 – 14:30
	

	14:30 – 15:00
	

	
	

	15:00 – 15:30
	Coffee Break

	
	

	15:30 – 16:30
	

	16:30 – 17:00
	

	
	

	17:00
	Closing remarks – End of the course


For more information contact school@ersnet.org
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